
 

GWA Emergency Response Handout 
 
Parent Communication 

●​ You will need to opt in to our communication platform, SchoolMessenger, to receive text messages. 
Please text “Y” (or “yes”) to 67587.   

●​ You may receive a text, phone, or email message from GWA informing you of an emergency at the 
school, along with important information. 

●​ Go to the GWA website for updates: www.gwacademy.org 
●​ We may also use media such as TV or radio to update you. 
●​ Please do not call the school, as it will interrupt the emergency response and recovery efforts there. 

 
Everyday Safety - Checking in & Checking Students out 

●​ All visitors are required to sign in at the front office. 
●​ Photo ID is be required to pick up a student at any time other than the regular dismissal time. 
●​ Students will be checked out only to those adults who have prior approval from parents. 
●​ Please ensure the school has your current contact information, including updated cell phone numbers, 

as well as the contact information of the adults who have your permission to pick up your child. 
 

GWA REUNIFICATION PLAN 
 
The following information is available for parents and guardians in case of circumstances at school that would 
require students to be released in a controlled, formal release.  Please review the following information. This 
will help you be prepared for reunification with your child in these unique situations. 
 
Review before Reunification Situation: 

1.​ Photo ID will be required. Don’t forget to have it with you. 
2.​ Be sure your emergency contact information in PowerSchool is updated with your most current contact 

information. Be sure to include the names/phone numbers of any individual who will have permission to 
pick up your student(s). 

3.​ All pick-up people must be OVER 18. 
4.​ ALL STUDENTS will need to be picked up in a reunification situation. 
5.​ On arrival at the school or other location, you will be given the Reunification Checkout form that will 

need to be filled out. 
 

DAY OF REUNIFICATION PROCEDURES 
1.​ Parents will receive an automated phone call and text letting them know students need to be picked up 

due to an emergency. 
2.​ Please be prepared and patient. 
3.​ Check-In and Pick-Up areas will be clearly marked 
4.​ A Greeter will hand you a checkout form that needs to be filled out completely and signed. 
5.​ With your Photo ID and the Reunification Checkout Form in hand, go to the check-in line at the front of 

the school or the marked location if pick up is off-site. 
6.​ The attendants at the tables will check Photo ID and take the completed Reunification Checkout Form. 
7.​ After check-in, you will be directed to the parent staging area, where your students will be brought to 

you. 
8.​ It will take time; please be patient and polite during this process. 

http://www.gwacademy.org/
http://www.gwacademy.org


 

 
 



 

 



 

Reunification Process 

 
●​  Students will stay in their classroom with their teacher until called to the cafeteria. 
●​  Parents will ONLY be allowed to pick up students after they have gone through the Check-in process. The 

Check-in area is located at the front of the school (Main Entrance). After checking in the parents will be directed 
to the waiting area. 

●​  Parents will need to park in the front parking lot of the school and go to the Check-in area (sorted by their last 
name). 

●​ Tables will be set up and designated staff “Greeters” will manage the flow of parents. “Greeters” will hand the 
parents a clipboard and a parent handout to fill out who they are picking up.  

●​  “Greeters” will also remind parents that they must show a valid photo ID 
●​ If they do not have an ID, they will be directed to another table where designated staff will help identify them and 

those who need to speak to a counselor. 
●​ Once the parent has made it to the front of the line, they will talk to the “Checkers” and hand them the parent's 

handout that they filled out.  
●​ The Checkers will input the names of the students being picked up into the Raptor app and initiate a runner to 

retrieve them.  
●​ Parents will then be directed to the waiting and pick-up area. 
●​ The Runner will use the Raptor app to identify the next student and then go to the listed location to retrieve the 

student. 
●​ The “Runner” will then bring them out the west door of the school and to the 

waiting and pick-up area and pass the student off to the Reunifier. 
●​ The “Reunifier” will be by the waiting area and will release the students to the 

correct parent. 
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