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1. PURPOSE AND PHILOSOPHY 

The purpose of this policy is to establish the George Washington Academy (GWA) policy and procedure 

governing the review, verification, and approval or denial of fee waivers. Recognizing the importance and 

sensitivity of fee waivers, GWA will ensure that fee waivers are administered fairly, consistently, and 

confidentially at all schools. For those determined to be ineligible for fee waivers, but who still need assistance 

with their fees, alternatives to fee waivers will be provided. 

 

2. DEFINITIONS 

"Fee" means something of monetary value requested or required by GWA as a condition to a student’s 

participation in an activity, class, or program provided, sponsored, or supported by a school. 

 

"Waiver" or “Fee Waiver” means a release from the requirement or payment of a fee and from any provision in 

lieu of a fee payment. 

 

3. GENERAL POLICY STATEMENTS 

• All school fees are subject to waiver. Non-waivable charges are specifically identified in Utah 

Code and administrative rule such as concurrent enrollment courses, AP exam fees, school 

breakfasts or lunches, and fines for damages. 

 

• All fee waiver requests must be handled confidentially and without placing undue burden on 

the student or their family. 

 

• Students and parents’ registration materials will include a copy of the fee waiver policy, and 

each school’s website will post the policy in an easily accessible location. Information about 

alternatives to fee waivers will be included with the fee waiver policy. 
 

•  All fee waiver requests will be documented for general reporting purposes, whether the waiver 

request is granted or not. 

 

• Anytime a fee waiver request is denied, the student or family has the right to appeal the 

decision and will be informed in writing of both the right to appeal and the process to do so. 

 

4. FEE WAIVER ELIGIBILITY 

 

A student is eligible for a fee waiver and will be granted a fee waiver if GWA receives verification 

that a student meets one of the following standards: 

• The student’s family income qualifies under the levels set by the State Superintendent. These 

levels are set to equate to the income levels for the federal free lunch program. 

o To verify eligibility under this standard, family income verification may be requested as 

income statements or pay stubs. All income received by the household is counted. This 
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includes salary, public assistance benefits, social security payments, pensions, 

unemployment compensation, divorce decree child support payments and the like. The 

qualifying income levels for any given year can be found at schools.utah.gov/schoolfees. 

 

• The student receives Supplemental Security Income (SSI). 

o To verify that a student receives SSI, the family will provide benefit verification documents from 

the Social Security Administration. 

 

• The student is designated McKinney-Vento. 

 

• The student’s family receives Temporary Assistance for Needy Families (TANF). 

 

o To verify that a student’s family receives TANF, the family will provide an electronic 

screenshot of the Family Employment Program My Case screen, verifying coverage for the 

date in which a fee waiver is sought. 

▪ GWA may use free lunch eligibility IF parental consent is given to share this information 

between programs. A disclosure request form should be included with the free lunch 

application. This disclosure informs the parents of the following: 1) they are not required 

to consent to the disclosure; 2) the information will be used to facilitate the enrollment of 

eligible children for fee waivers; and 3) the decision to disclose or not disclose will not 

affect their children’s eligibility for free and reduced- price meals or free milk. 

▪ GWA must inform the adult household member who signed the application if GWA plans 

to disclose or use eligibility information outside the originating program. This may be 

done by issuing a general notification of potential disclosure or through a specific 

notification to disclose information to a program [7 CFR 245.6(h)(2)(i)]. 

 

• The student is in foster care or in state custody. 

o To verify that a student is in foster care or state custody, the individual will provide the youth 

in care intake form or school enrollment letter provided by a case worker from the Utah 

Division of Child and Family Services or the Utah Juvenile Justice Department. 

 

If a student does not qualify under the above standards, the student may still otherwise qualify for a fee 

waiver. A waiver will be provided on a case by case basis to any student if charging the fee would deny 

the student the opportunity to fully participate or complete a requirement because of an inability to pay 

the fee. 

To verify that a student qualifies for a fee waiver under financial circumstances not described in these other 

standards, verification may be collected as appropriate for the situation. An opportunity will be provided for 

those requesting fee waivers under this standard to meet privately with a Fee Waiver Administrator to discuss 

their situation and their potential eligibility for fee waivers. 

 

5. FEE WAIVER APPROVAL PROCESS 
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After reviewing the documentation provided by the student and the student’s family, the Fee Waiver 

Administrator will approve or deny the fee waiver request. This process will be administered fairly and 

objectively and will take no longer than five school days. 

 

When verifying eligibility of students, a Fee Waiver Administrator shall ensure that all FERPA confidentiality 

requirements are met. Furthermore, no documents used for verification or copies of the documents will be kept 

or maintained by the Fee Waiver Administrator. The Fee Waiver Administrator will only keep the following 

information as a log or record: 

• That the student’s eligibility was verified, 

• The name and position of the person that verified the student’s eligibility, 

• The date it was verified, and 

• The documentation used to verify the eligibility. 

 

Regardless of whether the fee waiver request is granted, the following process will be followed: 

 

• The requirement for the student to pay fees is suspended while the Fee Waiver Administrator is 

considering the fee waiver request. 

• The request for a fee waiver will be documented. This documentation will include the school year of the 

fee waiver request, the amount that was requested to be waived, and the fees that were requested to be 

waived. This documentation will be used for compliance with reporting requirements by the Utah State 

Board of Education and will also be used for future fees considerations. 

• The student and the student’s family will be informed in writing of the Fee Waiver Administrators 

decision regarding the student’s request. 

• The Fee Waiver Administrator may request supporting documentation from the student’s parent or legal 

guardian. If documentation is requested, it will be the documentation in the “Verifying Eligibility” 

section of this policy. 

 

The next step depends on whether the request was granted. 

 

• Fee Waiver Request Approved: 

o The waived fees count, and amounts will be documented for program accounting and reporting 

purposes. 

 

• Fee Waiver Request Denied: 

o Those students and families who are not deemed eligible, either through a lack of supporting 

documentation or through circumstances deemed to not justify a fee waiver, will be informed in 

writing of the reasons their request is denied. 

o The students and their families will be informed of their right to appeal and will be given a copy 

of the appeal process contained within this policy. This policy and process will be explained to 

the student and their family. 

o The fee waiver denial will be documented for reporting purposes. 

 

6. APPEAL PROCESS 
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A student or the student’s parents may appeal the decision to deny a fee waiver request. To appeal the decision 

the student or the student’s parents will need to fill out the appeal form included with the denial or found on the 

GWA’s website and submit it. The appeal should be submitted to the Executive Director. The Executive 

Director will respond to the appeal within 10 school days of receiving the appeal. 

While the appeal is being processed and considered, any requirement that the student pay a fee will remain 

suspended. The appeals process will be conducted confidentially, and in a way that avoids stigma, 

embarrassment, or undue burden for the student and the student’s family. 

7. PRORATING FEES 

Current rule states that if circumstances change for a student or their family so that fee waiver eligibility no 

longer exists, GWA may charge a proportional share of the fee or a reduced fee. GWA will follow specific 

methodologies for prorating fees. 

 

GWA may require families on fee waivers to regularly re-qualify or re- certify their eligibility. Current 

Department of Workforce Services (DWS) practices have many of the benefits and assistance programs 

qualifying on a monthly basis; therefore, GWA re-qualification requirements should be no more frequent 

than once per month. Keep in mind that just as GWA is not required to refund schools fees paid, neither is a 

parent required to pay prorated fee amounts for past events, courses or activities. 

 

Additionally, R277-407-9(6)(a) requires the waiver process to be fair, objective, and to avoid stigma and 

unreasonable burden. The re-qualification process falls under the same requirements. 

8. FEE WAIVER REPORTING 

GWA shall report the following to the Executive Director annually: 

• A statistical report consisting of the following: 

o Total # of Students (Enrollment as of October 1st) 

o Total # of Students Given Fee Waivers 

o Total $ Amount of Fees Waived 

o Total # of Students that Worked in Lieu of Fee Waivers 

o Total $ Amount of Fees 

o Total $ Amount of Fees from Curricular Activities Paid to Schools 

o Total $ Amount of Fees from Co-Curricular Activities Paid to Schools 

o Total $ Amount of Fees from Extra Curricular Activities Paid to Schools 

• A copy of GWA’s fee and fee waiver policies; 

• A copy of GWA’s student fee schedule; 

• A copy of the fee waiver notice provided by GWA to a student’s parent or guardian; and 

• A copy of the fee waiver compliance form for GWA. 

REFERENCE 

• R277-407 

 


